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Laminated quick reference guide showing step-by-step instructions and shortcuts for how to use Microsoft
Office Project 2007. This guide is suitable as a training handout, or simply an easy to use reference guide, for
any type of user.

The following topics are covered:

Starting a New Project, Setting the Project Start Date, Describing a Project, Switching to a Different View,
Switching to an Unlisted View, Undoing Changes, Entering Task Information in a Sheet, Entering or
Changing a Task Duration, Using Automatic Scheduling, Sequencing All Tasks Quickly, Unlinking Tasks,
Changing Datain One More Rows, Inserting a Task, Deleting Rows, Zooming in a View, Moving or
Copying Items, Copying Datato Adjacent Cells, Changing Gantt Chart Appearance, Reviewing SmartTags,
Setting the Calendar, Creating a New Group Calendar, Entering a Resource, Entering a Cost Resource,
Entering a Consumable Resource, Booking a Resource to a Task, Using Resource Driven Scheduling, Saving
the Baseline, Showing Planned vs. Actua in the Gantt Chart, Displaying the Project's Statistics, Changing
the Progress of a Single Task, Changing Progress of Several Tasks, Setting Up a Printout, Previewing a
View, Printing a View, Previewing or Printing a Report, Transferring Data to Other Project Files.

This guide is one of two titles available for Project 2010: Project 2010 Creating a Basic Project, Project 2010
Managing Complexity.
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From reader reviews:
Johnny Mosier:

Book isto be different per grade. Book for children until finally adult are different content. Asit is known to
us that book is very important normally. The book Microsoft Project 2010 Quick Reference Guide: Creating
aBasic Project (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card) ended up being making you
to know about other knowledge and of course you can take more information. It is extremely advantages for
you. The e-book Microsoft Project 2010 Quick Reference Guide: Creating a Basic Project (Cheat Sheet of
Instructions, Tips & Shortcuts - Laminated Card) is not only giving you more new information but also for
being your friend when you experience bored. Y ou can spend your spend time to read your book. Try to
make relationship with the book Microsoft Project 2010 Quick Reference Guide: Creating a Basic Project
(Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card). Y ou never experience lose out for
everything should you read some books.

Yvonne Wagner:

In this 21st centuries, people become competitive in every single way. By being competitive right now,
people have do something to make these people survives, being in the middle of the actual crowded place
and natice simply by surrounding. One thing that occasionally many people have underestimated that for a
whileisreading. Y eah, by reading a publication your ability to survive improve then having chance to stand
up than other is high. In your case who want to start reading a new book, we give you this kind of Microsoft
Project 2010 Quick Reference Guide: Creating a Basic Project (Cheat Sheet of Instructions, Tips & Shortcuts
- Laminated Card) book as starter and daily reading e-book. Why, because this book is usually more than just
abook.

Fern Rodriquez:

Nowadays reading books are more than want or need but also get alife style. This reading routine give you
lot of advantages. The huge benefits you got of course the knowledge the rest of the information inside the
book that will improve your knowledge and information. The details you get based on what kind of
publication you read, if you want drive more knowledge just go with knowledge books but if you want
experience happy read one along with theme for entertaining like comic or novel. Often the Microsoft

Project 2010 Quick Reference Guide: Creating a Basic Project (Cheat Sheet of Instructions, Tips & Shortcuts
- Laminated Card) is kind of book which is giving the reader erratic experience.

James Fulk:

Playing with family inside a park, coming to see the ocean world or hanging out with close friends is thing
that usually you could have done when you have spare time, in that case why you don't try thing that really
opposite from that. One activity that make you not sensetired but still relaxing, trilling like on roller coaster
you are ride on and with addition of knowledge. Even you love Microsoft Project 2010 Quick Reference



Guide: Creating aBasic Project (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card), you are
ableto enjoy both. It isfine combination right, you still would like to missit? What kind of hang typeisit?
Oh occur its mind hangout guys. What? Still don't obtain it, oh come on its known as reading friends.
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